
 

Extra Curricular Activities Policy 
 

National Quality Standard 
 

Area 1 - Educational program and practice 

Standard 1.1 Program 

Element 1.1.3 Program learning opportunities: All aspects of the 
program, including routines, are organised in ways that 
maximise opportunities for each child’s learning. 

Standard 1.2 Practice 

Element 1.2.2 Responsive teaching and scaffolding: Educators respond 
to children’s ideas and play and extend children’s 
learning through open-ended questions, interactions and 
feedback. 

 
Children (Education and Care Services) National Regulations (2011 SI 653): 
 

Reg. 73 Educational Program 
Reg. 75 Information about educational program to be kept available: 
Reg. 76 Information about educational program to be given to parents: 

 

Links to the Child Safe Standards 

 

Standard 1 - Child safety and 
wellbeing is embedded in 
organisational leadership, 
governance and culture 

Adventure OSHC ensures that processes for children 
attending extra-curricular activities during OSHC hours are 
governed by clear authorisation, supervision, and 
communication procedures, embedding child safety into 
leadership and daily operations. 

Standard 2 - Children are 
informed about their rights 
and participate in decisions 
affecting them 

Children are supported to understand and follow the 
procedures for signing in and out when attending 
extra-curricular activities. Educators explain these 
processes to children in age-appropriate ways, and 
children’s feedback about the experience informs practice 
improvements. 

Standard 3 - Families and 
communities are informed 

Families are responsible for providing accurate written 
authorisations for children’s extra-curricular activities and 



 

and involved in promoting 
child safety and wellbeing 

are informed about the service’s duty of care and safety 
procedures. This ensures that families are active partners 
in keeping children safe. 

Standard 7 - Staff and 
volunteers are equipped with 
the knowledge, skills and 
awareness to keep children 
safe 

Educators are trained in supervision, communication, and 
record-keeping procedures that apply when children 
attend extra-curricular activities. Staff are equipped to 
ensure safe transitions and respond appropriately if a 
child does not arrive or return as expected. 

Standard 8 - Physical and 
online environments 
promote safety and 
wellbeing 

The service ensures that extra-curricular activities occur in 
safe, supervised environments and that authorisation 
records are securely stored. Educators maintain active 
communication with each other to confirm children’s safe 
movements between activities and OSHC. 

 
Related Policies 
 

Acceptance and Refusal of Authorisations Policy 

Safe Arrival and Departure Policy 

Providing a Child Safe Environment Policy 

 
 

Policy Statement: 

Adventure OSHC recognises that children and families may choose to access extra-curricular 
activities that occur on or near school grounds during before or after school care times. We 
support children’s participation in these opportunities while ensuring their safety and 
wellbeing remains our priority. 

Children will only be released from, or permitted to arrive late to, OSHC for extra-curricular 
activities when appropriate written authorisation has been provided by a parent or 
authorised nominee. This ensures Adventure OSHC continues to meet its duty of care and 
supervision obligations at all times. 

 

Purpose: 

This policy ensures clear processes are in place for: 

●​ Children attending extra-curricular activities during OSHC hours. 
●​ Obtaining and recording written authorisations from families. 



 

●​ Maintaining accurate sign-in and sign-out records. 
●​ Ensuring staff and families share responsibility for safe transitions. 

 

Scope: 
 
This policy applies to all children enrolled at Adventure OSHC, their families, educators, and 
management. 
 

Implementation: 

Parent Responsibilities 

●​ Parents must inform Adventure OSHC of any extra-curricular activities their child will 
attend during OSHC hours by completing an Extra Curricular Activities Permission 
Form (once every 12 months at minimum, or each time there is a change to the 
child’s timetable). 

●​ Parents must include accurate start and finish times for each activity. 
●​ Parents must immediately update the service if the child’s activity schedule changes. 
●​ Children will not be permitted to leave or arrive late at OSHC for activities without 

current written authorisation. 

Service Responsibilities 

●​ The Responsible Person must ensure that no child leaves OSHC without appropriate 
authorisation. 

●​ Authorisation must specify: child’s name, activity, dates/times, location, method of 
transfer (e.g. child walks independently, escorted by staff, collected by activity 
provider). 

●​ Children must sign in to OSHC before going to an activity (if attending after school 
care late) and sign out before leaving for an activity (if leaving OSHC during the 
session). 

●​ Educators will ensure records are accurate in Xplor/Playground, including who signed 
the child in/out. 

●​ Adventure OSHC staff will not escort children to activities that are outside the school 
grounds or not covered by adequate insurance, other than in the case of Oatley 
Public School.​
 

Supervision and Safety 

●​ The service will only allow a child to attend an extra-curricular activity if ratios, 
supervision arrangements, and communication systems can be safely maintained. 

●​ Staff will use walkie talkies/mobile communication to confirm when children have 
signed in/out for activities. 



 

●​ If a child fails to arrive back at OSHC after an activity, staff will immediately follow the 
Missing Child Procedure. 

●​ Educators will explain the process to children to ensure they understand when and 
how they must sign in/out.​
 

 
 
 
 
 
 
 

Sources: 
 

●​ National Quality Standards 
●​ Education and Care Services National Regulations (2011 SI 653) 
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